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Reflecting on Lessons Learned Regarding the Importance and Structure of Job Application Cover Letters
A cover letter is what introduces an individual seeking potential employer within the job market. The introduction cuts across the position of interest in the organization, education background and the overall qualifications that explain why one is fit for the job. Given the depth of the introduction, a cover letter is very crucial in determining the odds of securing for an interview or not. The document references and supports all other documents attached, like a resume. 
According to Purdue University, the structural parts of the letter that the employee considers in a cover letter, include a heading, where contact information is provided, date of writing and the companies address. The second section is the introduction, where one states the position of interest and why the skills match with the position. The body section is where the actual thing is.  The body should be doctored to fit the application needs and by referring to the resume. 
Finally, one has to close the letter by thanking them, requesting an interview, affirming contacts and signing it. Based on such criticality, it is, therefore, ideal to consider a cover letter as an overall outlook of professionalism in a given individual and should be highly invested in as a prime contributor of securing opportunities. 
Two important skills that I learned as part of communication skills are active listening and confidence. Listening actively is simple but very likely to implicate your responses since it contributes to the understanding of ethics, logic and emotional tools of conversations. Confidence, on the other hand, is a strong skill that portrays emphasizes what one is saying and contributes largely to the role played as a participant in any given conversation.
Achieving my week 5 goal has been interesting. The sole purpose was to challenge my enthusiasm and shaping skills that would assist both school and life progressions. The only thing to add is time management. Achieving the goal would require dedication all through, which demands more time from my normal schedule.
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